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{11) If the contract does not require submission of an invoice for payment (¢.g., periodic lease paymenis), the due
date will be as specified in the contract,

() Contractor's invoice. The Contractor shall prepare and submit invoices to the designated billing office specified
in the contract. A proper invoice must include the items listed in subdivisions (a)(3)(i) through (a)(3)(viii) of this
clause. If the invoice does not comply with these requirements, it shall be returned within 7 days after the date the
designated billing office received the invoice (3 days for meat, meat food products, or fish; § days for perishable
agricultural commaodities, edible fats or oils, and food products prepared from edible fats or oils), with a statement of
the reasons why it is not a proper invoice. Untimely notification will be taken into account in computing any interest
penalty owed the Contractor in the manner described in subparagraph (a)(5) of this clause.

(1) Name and address of the Contractor.

(ii) Invoice date. (The Contractor is encouraged to date mvoices as close as possible to the date of the mailing or
transmission. )

(11} Contract number or other authorization for supplies delivered or services performed (including order number
and contract line item number),

(1v) Description, quantity, unit of measure, unit price, and extended price of supplies delivered or services
performed.

(v) Shipping and payment terms (e.g., shipment number and date of shipment, prompt payment discount terms). Bill
of lading number and weight of shipment will be shown for shipments on Government bills of lading.

(vi) Name and address of Contractor official to whom payment 15 to be sent (must be the same as that in the contract
or in a proper notice of assignment),

(vii) Name (where practicable), title, phone number, and mailing address of person to be notified in the event of a
defective invoice.

(viii) Any other information or documentation required by the contract (such as evidence of shipment).
(ix) While not required, the Contractor is strongly encouraged to assign an identification number to each invoice.

(4] Interest penalty. An interest penalty shall be paid automatically by the designated payment office, without
request from the Contractor, if payment is not made by the due date and the conditions listed in subdivisions
{a)(4}1) through (a)(4)(iii) of this clause are met, if applicable. However, when the due date falls on a Saturday,
Sunday. or legal holiday when Federal Government offices are closed and Government business is not expected to
be conducted, payment may be made on the following business day without incurming a late payment interest
penalty.

{i) A proper invoice was received by the designated billing office.

(ii) A receiving report or other Government documentation authorizing payment was processed, and there was no
disagreement over quantity, quality, or Contractor comphiance with any contract term or condition.

(iii) In the case of a final invoice for any balance of funds due the Contractor for supplies delivered or services
performed, the amount was not subject to further contract settlement actions between the Government and the
Contractor.

(5) Computing penalty amount. The interest penalty shall be at the rate established by the Secretary of the Treasury
under section 12 of the Contract Disputes Act of 1978 (41 U.8.C. 611) that is in effect on the day after the due date.
except where the interest penalty is prescribed by other governmental authority (e.g., tariffs), This rate is referred to




